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IHOJIUTUKA
00padoOTKH MEePCOHANBHBIX JAHHbIX B MYHMUMNIAJIbHOM OI0KETHOM 00111€00pa30BaTe/IbHOM
yupexaeHun «mkKosaa Ne 19(25) umenu sBune-aagmupasa B.M. I'onoBHuHa)

I. O6uue mos10:keHUs

1.1. Hacrosimas monmtuka o6padoTku nepcoHanbHbiX nanHbIX MBOY «lllkoma Ne 19(25)» (manee
— Ilonutuka) omnpenenser uenu oOpaOOTKU TEPCOHAIBHBIX JAHHBIX, KAaTETOPUM U IEepeyeHb
00pabaThIBaEMbIX MEPCOHATBHBIX JIAHHBIX, KaTErOpUU CYOBEKTOB, IMEPCOHAIbHBIE JAHHBIE KOTOPBIX
00pabaThIBaIOTCSA, CIOCOOBI, CPOKH UX OOpAaOOTKM M XpaHEHHUs], TIOPSJIOK YHUUYTOKCHHS MEPCOHATBHBIX
JAHHBIX MPHU JOCTHMKEHHH Iiesie UX 0O0paOOTKM WM MpPU HACTYIUIEHUH MHBIX 3aKOHHBIX OCHOBAHUU B
MBOY «llkona Ne 19(25)» (manee — llIkomna).

1.2. JlokanpHble HOPMATHUBHBIE aKThl M HWHBIE JOKYMEHTBI, periaMeHTHpyolue 00paboTKy
nepcoHanbHbIX JaHHBIX B I1IKkoue, pa3pabarbiBatoTcs ¢ yueToM nosioxxkenuit [lomutuku.

1.3. [HeiictBue IlomuTuku pacnpocTpaHsieTCsl Ha TNEpPCOHalbHBIE JaHHbIE, KOoTophie I[llkoisa
o0OpabaThIBaeT ¢ UCHOJIB30BaHUEM U 0€3 NCIOJIb30BaHUs CPEJICTB aBTOMATH3AIIUH.

1.4.B ITonuTrke UCNONB3YIOTCS CAEAYIOUINE MOHATHUS:

* MepcOHANIbHBIE JaHHble — Ji00as MHOpMAIMs, OTHOCSIIAACA MPSMO HIM KOCBEHHO K
OTIpeIeIEHHOMY HJIU oTpeeisieMoMy GU3NYECKOMY JTHITY (CYObEKTY NEPCOHANBHBIX TAaHHBIX);

* TIepCOHAIbHBIC JaHHBIE, pa3pelIeHHble CYObEKTOM IEpPCOHANbHBIX JAHHBIX IS
pacmpocTpaHeHus, — IMEepPCOHANbHbIE JaHHBIE, AOCTYIl HEOIPAHWYEHHOTO Kpyra JHUIl K KOTOPBIM
MIPEIOCTaBJICH CYOBEKTOM MEPCOHANBHBIX JAHHBIX MyTEM Jauyd COIJiacus Ha 00pabOTKY MepCOHaIbHBIX
JTAHHBIX, PAa3pEUICHHBIX CYOBEKTOM NEPCOHAIBHBIX JaHHBIX JUISI PACIpPOCTPaHEHHs] B TMOPSJIKE,
npenycMoTpeHHOM DenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

[J omepartop mepcoHaNbHBIX JaHHBIX (omepaTtop) — [lIkona — opuandeckoe JUI0, CAMOCTOSITENEHO
WIM COBMECTHO C JpPYTMMHU JIMIIaMHd OpraHu3yloiee W (WJIM) OCYIIECTBIsolee 00paboTKy
MEepPCOHANBHBIX  JTaHHBIX, ONpenensdmmee 1end oOpabOTKM TepCOHANBHBIX JAaHHBIX, COCTaB
MEepPCOHANBHBIX  JTaHHBIX, MOANeKamux o0paboTke, JAelicTBusa (Omepamuu), COBEpIIaeMble C
MepPCOHATBHBIMU TaHHBIMH,

* 00paboTka MEepCOHANbHBIX TaHHBIX — JEWCTBUE (Omepalvs) WM COBOKYIHOCTh ACWCTBHUI
(omepanmii) ¢ TEepCOHANBLHBIMH JaHHBIMA C UCIOJIB30BAaHUEM U 0€3 WCIOJIb30BaHUS CPEJCTB
aBTOMATHU3aIlMK, BKIIOYas cOOp, 3amuch, CHCTEMATH3allMI0, HAKOIJICHUE, XpaHEHHE, YTOUHEHUE
(oOHOBIIEHUE, U3MEHEHUE), U3BIICUCHHE, UCIIOJIb30BaHUE, Tiepeaady (pacpoCcTpaHeHue, MPEAoCTaBICHHE,
J0CTyIl), 00e3MnYrBanue, OIOKMPOBaHUE, YAalleHUEe, YHUUTOXKEHHE,



* aBTOMATU3UPOBaHHAs 00pa0OTKA MEPCOHAIBHBIX JAaHHBIX — 00pabOTKa MEPCOHANIBHBIX JIAHHBIX C
MMOMOIIIBIO CPE/ICTB BHIUUCITUTEIHLHON TEXHUKH;

* pacnpoCTpaHEHUE IIEPCOHAIBHBIX JAaHHBIX — JCHCTBHs, HAIPaBICHHBIE HAa PaCKpbITHE
IIEPCOHAIBHBIX JTaHHBIX HEONPEACICHHOMY KPYT'y JIULL;
* IPENOCTaBICHHUE IEPCOHAIBHBIX JAHHBIX — JCHCTBHs, HANPABICHHBIE HA PaCKpbhITHE

[IEPCOHAIBHBIX JAHHBIX OINPEIEICHHOMY JIUIY WM OIPECIIEHHOMY KPYT'Y JIMLI;

* OJIOKMpOBAHHE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00paboTKH MepCOHATbHBIX
JAHHBIX (32 HCKIIOYEHHEM CciydaeB, eciau oO0paboTka HeoOXoauMa [Uis YTOYHEHHS MEepPCOHAIbHBIX
JAHHBIX);

* YHHYTOXCHHE TEPCOHAIBHBIX JAHHBIX — JEHCTBHA, B pe3yabTaTe KOTOPHIX CTAHOBUTCA
HEBO3MOXHBIM BOCCTaHOBUTH COJIEP)KaHWE NEPCOHANBHBIX MaHHBIX B WH(MOPMAIMOHHON CHCTEME
MEPCOHANBHBIX JaHHBIX M (WIM) B pe3yabTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepUANbHBIE HOCHUTEIN
MIEPCOHAIBLHBIX JaHHBIX;

* 00€3MYMBAHUE TIEPCOHAIBHBIX JAHHBIX — JICHCTBHS, B pE3yIbTaTe€ KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCMOJIb30BaHMs JOIMOJIHUTEIbHON MH(OPMALIUKU OMNpPENeIuTh IPUHAUIEKHOCTD
MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX;

* nH(OpMAaIMOHHAs CHUCTEMa IEePCOHAIbHBIX JAaHHBIX — COBOKYIHOCTH COJEpXalluxcs B 0azax
JAHHBIX MEPCOHAIBHBIX JAHHBIX U OOECIeUnBaOIUX UX 00paboTKy MH(OPMAIIMOHHBIX TEXHOJOTHI U
TEXHUYIECKUX CPEJICTB;

* TpaHCTpaHWYHAs Teperadya NEepCOHAIBHBIX TaHHBIX — Mepefada MEepPCOHANBHBIX JaHHBIX Ha
TEPPUTOPHI0O MHOCTPAHHOTO TOCYAApCTBA OpraHy BJIACTH MHOCTPAHHOTO TOCYJapCcTBa, MHOCTPAHHOMY
(buznyecKoMy JIMILY WK HHOCTPAHHOMY IOPUIMYECKOMY JIUILY.

1.5. [IIkona kak ornepaTop MEPCOHATBLHBIX TAHHBIX 00s3aHa:

1.5.1. Cobmronate KOHPUACHITMATHHOCTh MEPCOHANBHBIX JAHHBIX, & UMEHHO HE PAaCIPOCTPAHSITH
nepcoHalbHbIEe JaHHbIE W HE IMepelaBaTh UX TPEThUM JHUIaM 0e3 coriacus CyObeKTa MepCOHAbHBIX
JAHHBIX UM €r0 3aKOHHOTO MPEICTaBUTESI, €CIIM NHOE HE TPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. OOGecneunTth CyOBEKTaM TEPCOHAIBHBIX JaHHBIX, HMX 3aKOHHBIM IPEJACTABUTEISIM
BO3MOXHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH U MaTepuajaMH, COJAEPKALIUMHU HX IEepPCOHAJIbHbIE
JaHHbIE, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOJATEIHCTBOM.

1.5.3. Pa3pscHATh cyObEKTaM NEPCOHANBHBIX JAaHHBIX, HMX 3aKOHHBIM IPEACTABUTEISIM
IOpUAMYECKUE TTOCIEACTBHS O0TKa3a MPEeI0CTaBUTh IEPCOHANIbHBIEC JaHHbIE.

1.5.4. brokupoBaTh WU yHaJISATh HEMPABOMEPHO OOpadaTbiBaeMble, HETOYHBIE INEPCOHAIIbHBIC
JaHHbIE JTU00 00ecreYnTh UX OJOKUPOBAHUE WU YAaJICHUE.

1.5.5. Ilpekpatute 0OpaOOTKY M YHHUYTOXHUTb WIM OOE3IMYUTh NEPCOHAIBHBIC JTaHHbIE JTHOO
obecneunTh MpeKparieHne 00padoTKN U YHUUTOKEHUE WM 00€3IMYMBAHUE MTEPCOHANBHBIX JaHHBIX MPU
JTOCTHKEHHUH LIeTH UX 00pabOTKH.

1.5.6. [Ipexpatuth 00pabOTKy NEPCOHANBHBIX JaHHBIX WM 00ECIEUUTh MpeKpaiieHue oopadboTku
MepPCOHAIBHBIX JAaHHBIX B CIIydae OT3hIBa CYObEKTOM MEPCOHANBHBIX JAaHHBIX COTJIacHsl Ha 00pabOTKY ero
MEpPCOHANBHBIX JAaHHBIX, €CIM HMHO€ HE TMPEeAyCMOTPEHO JIOTOBOPOM, CTOPOHOM  KOTOPOTO,
BBITOJIONIPHOOPETATEIEM UITH MIOPYIUTEIEM 110 KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHANBHBIX JaHHBIX, WU
MHBIM coryameHneM Mexty 1Ikosoit u cyObekToM nepcoHabHBIX JAHHBIX.

1.5.7. TlpuHuMaTh Mepbl, HEOOXOIUMBIE M JOCTATOYHBbIE JUIs OOECIEYeHHs BBIOJHEHUS
00s13aHHOCTEH, MPEeTyCMOTPEHHBIX 3aKOHOM M NPUHATBIMH B COOTBETCTBUM C HHUM HOPMAaTHBHBIMH
MPaBOBBIMU aKTaMHU.

1.6. IlIxousa Brpase:

1.6.1. CaMOCTOSTENFHO OMPENEIATh COCTAaB U MEPeYeHb Mep, HEOOXOAUMBIX U JOCTATOUHBIX VIS
oOecrieyeHns BBINIOJHEHUS 00s13aHHOCTEHN, TPETYCMOTPEHHBIX 3aKOHOM M MPUHATHIMU B COOTBETCTBUH C
HUM HOPMAaTHBHBIMHM IIPaBOBBIMU aKTaMM, €CIM MHOE HE IMpPelyCMOTPEHO 3aKOHOAATEIbCTBOM O
MEePCOHATBHBIX JaHHBIX.

1.6.2. Mcnionp30BaTh NepcoHalbHbIE JaHHBIE CYObEKTOB MEPCOHABHBIX TAHHBIX 0€3 UX corjacus
B CIIy4asiX, IPeAyCMOTPEHHBIX 3aKOHO/IaTeTLCTBOM.



1.6.3. IIpenocTaBisTh NEpCOHANBHBIE JAHHBIE CYyObEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM JIHIIaM
B CIIy4asiX, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyunts 00pabOTKy NEpCOHAIBHBIX MTAHHBIX JPYroMy JHIy C COIJIacHsl CyObekra
NEPCOHANBHBIX JAHHBIX, €CIM HMHOE He MperycMOTpeHO (eaepalibHBIM 3aKOHOM, Ha OCHOBAaHUU
3aKIII0YaeMOTO C 3THM JIUIIOM JoroBopa. JIumo, ocymecTsisioniee 00paboTKy MepcoHaTbHBIX JAHHBIX 110
nopydenuto IlIkomsl, 00s3aH0 cOOMIOAATH MPUHIMIIEI M MpaBWiia 00pabOTKH MEPCOHATBHBIX TaHHBIX,
MPEeIyCMOTPEHHBIE 3aKOHOM, COOIOAATh KOH(HUICHINAIBLHOCTh MEPCOHANBHBIX JAaHHBIX, NMPUHUMATh
HEOOXO/IMMbIE MEpHI, HalpaBJICHHbIE HAa OOECIeYeHUE BBHIOJIHEHUS O0SM3aHHOCTEH, MPEayCMOTPEHHBIX
3aKOHOM.

1.7. PaGOTHHMKH, COBEpIICHHOJETHHUE YyYalluecs, POJUTEIN HECOBEPIICHHOJETHUX YUYaIIUXCH,
WHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (Jaliee - CYObEKThI MePCOHAIBHBIX JAHHBIX) 00S3aHbI:

1.7.1. B cayyasix, npeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpeaocTaBiATh LlIkone nocTtoBepHbIe
MepCOHAaIbHbIE JaHHBIE.

1.7.2. Ilpn U3MEHEHUH MEPCOHANIbHBIX JTAaHHBIX, OOHAPYKEHUHU OLINOOK WJIM HETOYHOCTEH B HUX
He3aMeIMTeNbHO coolmmare 06 atoM Illkoue.

1.8. CyObeKThI IepCOHAIbHBIX TaHHBIX BIIPABE:

1.8.1. Ionyuate wHbOpPMAIKIO, KAacAIOUTYIOCs 00pabOTKM CBOUX MEPCOHATBHBIX TAHHBIX, KPOME
CllydaeB, KOT/Ia TaKO# IOCTyN OorpaHuyeH QenepaabHbIMU 3aKOHAMH.

1.8.2. TpeboBats ot IlIkonapl yTOYHHUTH MEpPCOHATBHBIE JaHHBIE, OJOKUPOBATH UX WIHU
YHUUYTOXXHUTh, €CIU TIEpPCOHAJbHbIE JIaHHBIE SBIISIIOTCS HEMOJIHBIMH, YCTapeBIIMMH, HETOUYHBIMH,
HE3aKOHHO MOJY4YEHHBIMU WIN HE SBJISIFOTCS HEOOXOIMMBIMHU JUTsl 3asiBJICHHOH 11es1i 00paboTKu.

1.8.3. JIOOTHUTH NMEPCOHAIBHBIE JAHHBIE OLEHOYHOI'O XapaKTepa 3asBICHHEM, BBIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xxamoBath newicTBus uiau Oe3neiicteue 11Ikoapl B yIOJHOMOYEHHOM OpraHe Io 3aluTe
paB CyObEKTOB NEPCOHAIBHBIX JAHHBIX WIH B CyJJ€OHOM MOPSIKE.

I1. [IpaBoBbIe OCHOBaHMS 00PA0OTKH MEPCOHATBHBIX JAHHBIX

2.1. TlpaBoBBIMH OCHOBaHMSIMH OOpaOOTKHU MEPCOHAIBHBIX AaHHBIX B [lIkone sBIAOTCS ycTaB U
HOPMaTHUBHBIE TIPABOBBIC AKThI, JJIs WCIIOTHEHHUS KOTOPHIX M B COOTBETCTBHU C KOTOPBIMH | MMHa3ms
OCYIIECTBJISIET 00pabOTKY MEePCOHATBHBIX JAHHBIX, B TOM YHCIIE:

» TpynoBoii KoJieKC, MHbIE HOPMAaTUBHBIC IMPABOBHIE aKThI, COJICPIKAIIME HOPMBI TPYIOBOTO MPaBa;

* BromKkeTHRIN KOIEeKC;

* Hanoroswiit kojekc;

* ['pak1aHCKU KOJCKC;

* CeMEHHBIN KOJIEKC;

» OenepanbHbIi 3akoH OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccutickoii @enepanuny u
MIPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE IIPABOBBIC AKTHI;

* COIMAJIBHOE, IICHCMOHHOE U CTPaxoBOE 3aKOHOIATENIbCTBO Poccuiickoit deneparuu;

* 3aKOHOJATEIhCTBO B cdepe OE30ImacCHOCTH, B TOM YHUCJIE aAHTUTEPPOPUCTHUCCKOM
3aIIHIIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHUSMH OOpaOOTKHM MEPCOHAIBHBIX JaHHBIX B IIIkoje Taxke SBISIFOTCS
JOTOBOPBI ¢ (U3UYECKUMU JIUIIAMH, 3asBJICHHS (COTNIacusi, JOBEPEHHOCTH) YyYalllUXCsl W POJaUTENeH
(3aKOHHBIX MPEJCTaBUTENECH) HECOBEPIICHHOJETHUX YYAlTUXCs, COTIAcHs Ha 00pabOTKy MepCOHATBHBIX
JTAHHBIX.

3. ean 00padoTKH NEPCOHANBHBIX JAHHBIX, MX KATerOPUM M Iepe4YeHb, KATEroOpHuu
Cy0OBEeKTOB, IEPCOHAJIbHBIC JaHHbIC KOTOPBIX 00padaThIBaIOTCS, CIIOCOOBI, CPOKH UX 00padOTKH M
XpaHeHUsl, NOPSIAOK YHHYTOKEHHS NMEPCOHAIbHBIX JaHHBIX

1. Heapr o0padorkmu: opraHuzanus o0pa3oBaTeIbHOH JeATEJBHOCTH 10 00pa3oBaTe/]bHBIM
NporpaMMaM Ha4daJbHOro o00IIero, OCHOBHOr0 OOIIEro M CpeaHero oomero ooOpa3oBaHus,
JAONOJIHUTEIbHBIM 00111€00pa30BaTEeJIbHBIM POrPaMMaM

KaTCPOpI/II/I JaHHBIX ‘ HCpCOHaHBHLIe JaHHBIC ‘ CHCLII/IaJIBHBIC ‘ BI/IOMCTpI/I‘-ICCKI/IC




JaHHBIC NEPCOHAJILHBIC
JaHHBIC
[Tepeuenb naHHBIX * (hammust, UMS1, OTYECTBO; Ceenenus o | Jannbie
* 110J1; COCTOSIHUM N300paxeHus
® I'paXXJaHCTBO, 340POBbA Jana, MmoJIy4€HHBIC

* 1aTa ¥ MECTO POXKICHUS;
* n3o6pakenue (ororpadus, BuIEo);
¢ IMTaCIIOPTHBLIC HTaAHHBIC,

* IaHHBIC CBUACTCIILCTBA O POXKIACHUU,
* aJpec perucTpauud IO MECTy
J)KUTEIbCTBA;

* agpec (paKTUIECKOTO MPOKUBAHMS,

¢ KOHTaKTHBIC JJaHHBIC,

® I/IHI[I/IBI/I)IyaJ'IBHI)II\/’I
HAJIOTOTUIATEIBIINKA;

* CTPaXOBOM HOMEP MHIAUBUIYaJIbHOIO
munesoro cueta (CHUIC);

. CBEICHUS 00  ycmeBaemMocCTH
oOyuarouierocs u Apyrue cBeIeHus,

HOMEp

oOpazyromuecs B nporecce
peanm3anm oOpa3oBaTebHON
IIPOrPaMMBI;

° HHBIC MEPCOHAJIbHBIC JTaHHBIC,
MPEIOCTaBISIEMbIC bu3nIecKuMHu
JIMIIaMH, HEOOX0TUMBbIe TUTSt
3aKITIOYCHUS " WCTIOTHEHUS
JIOTOBOPOB, WCTIOTHEHUS HOPM
3aKOHO/IaTeILCTBA B chepe
00pazoBaHus

¢ momoIel Goro-
BHUJIEO YCTpPONCTB,
[I03BOJISIIOIINE
YCTaHOBUTH
JUYHOCTh
cyOBeKTa
MePCOHATBHBIX
JTAHHBIX

Kareropuu cy0beKkToB

OO6yuaromuecs, UX pOIUTENH (3aKOHHBIC MPEICTABUTEIH ).

Crioco6n1 00paboTKH

ABTOMaTI/ISI/IpOBaHHaH o6pa60TKa u 0Oe3 CpE€ACTB aBTOMATU3allikd, B TOM

qHucie:

* MOJY4YEHHE IMEPCOHAJBHBIX JAaHHBIX B YCTHOW U NHUCBMEHHOU (dopme
HEMOCPEACTBEHHO OT CYObEKTOB IEPCOHATIBHBIX TaHHBIX;
* BHECEHMSI IEPCOHATIBHBIX ITAHHBIX B KYpPHAJIbI, peECTPhl U HH(POPMAIIMOHHBIE

cucTtemsbl U JOKyMeHTHI LIIKoIbI.

Cpoxu 00paboTKu

B teuenune cpoka peanuzanyu 06pa3oBaTEIbHON MPOTrPaMMBbI.

Cpoku xpaHeHus

B Teuenue CpOKa, YCTAaHOBJICHHOTI'O HOMeHKﬂaTypOﬁ €I B 3aBUCUMOCTH OT
TUIIA JOKYMCHTA, B KOTOPOM COACPIKATCS IIEPCOHAIIbHBIC TAHHBIC.

HOpHI[OK YHUUTOKCHUA

B cooTBercTBUM C HOpHI{KOM YHUUTOKCHUS U 00e3TMYrBaHUs MNEpCOHAJIbHBIX
JaHHbIX [TIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTEIS IMCPCOHAJIbHBIX JaHHBIX

2. Hear o0padoTkm:

BBINOJIHEHUST (YHKIMH W NOJHOMOYHMH Ppadoronaresisi B TPYAOBBIX
OTHOLICHHAX, B TOM 4K cJIe 00SI3aHHOCTEH 10 OXpaHe Tpyaa

buomerpuueckue
CrnennanbHbie
Karteropun nanHbIx [lepconanbHble 1aHHBIE AHHbIE NEepCOHAJIbHbIE
JTAaHHBIE
IlepeueHb maHHBIX * (hamunus, UMsl, OTYECTBO; Ceenenuss o | [lannble
* 10JT; COCTOSIHUH M300paXKeHHs
* [PaX/IaHCTBO; 3I0pOBbS; JIMIIA, TOJy4eHHBIE
* laTa U MECTO POXKJICHUS; Cenenust 00 | ¢ moMomip0 (HoTo-
* n3o6pakenue (ororpadus); OTCYTCTBHH BUJIEO YCTpPOMCTB,
* IACTMIOPTHBIE JJAHHBIE; CYMMOCTH MO3BOJISIONINE




* aJpec perucTpauuud o MECTy YCTaHOBUTH

KUTEIIbCTBA; JTUYHOCTh
* anpec (HaKTUYECKOTO MPOKUBAHHS; cyOBeKTa

* KOHTAKTHBIE JIAHHBIC; MePCOHATBHBIX
. WHIUBUIYaTbHBIN HOMED JAHHBIX
HaJIOTOTIIATEIIINKA;

* CTPaXxOBOH HOMEp WHIAMBUAYAIHLHOTO
munesoro cueta (CHUJIC);
 cBemeHuss 00  oOpa3oBaHWH,
KBaTM(UKAIUKA,  TPOPECCHOHATBLHON
MOJITOTOBKE " MTOBBIIIICHUT
KBaTHU(UKALIHH;

* CEMCHHOC IIOJIOKCHHE, HaJIHIue
JIeTel, pPOJACTBEHHBIE CBS3H;

* CBEJICHHS O TPYJIOBOM JCSITEIHLHOCTH,
B TOM 4YHCJIC HaJW4YWde TOOIIPEHUH,
HarpaxJIcHUH u (nnn)
JTUCIIMTUTMHAPHBIX B3BICKAHHIA,

* TaHHBIE O perucTpanuu opaka;

* CBEJICHUSI O BOMHCKOM YUeTe;

* CBeJCHHS 00 MHBAJIMIHOCTH;

* CBEJICHUS 00 yJep)KaHUU AIMMEHTOR;
* CBENICHHS O J0XOJe C MPEAbIIYIIeTo
MecTa paboTHI;

* UHbIE T[EpPCOHAJbHbIE JIaHHBIE,
npenocTaBisieMble  pabOTHUKaMU B
COOTBETCTBUU c TpeOOBaHUSMU
TPYAOBOTO 3aKOHOAATEIHCTBA

Kareropuu cyobexToB

PaboTHukM, KaHAMAATHI HA pabOTY (COMCKATEIH)

Crioco6s1 00paboTKH

ABTOMaTH3UpOBaHHAs 00paboTka M 0e3 CpencTB aBTOMAaTU3allUd, B TOM
qHCle:

* MOJYYEHHE IMEPCOHAJbHBIX JAaHHBIX B YCTHOW U NHUCBMEHHOU (dopme
HEIMOCPEACTBEHHO OT CYObEKTOB IEPCOHATIBHBIX TaHHBIX;

* BHECEHMSI IEPCOHATIBHBIX IAHHBIX B KYpPHAJIbI, peeCTPhl U HH(POPMAIIMOHHBIE
cucTeMbl U T0KyMeHThI [1Ikobl.

Cpoxu 00paboTKH

B teuenue cpoka neiicTBUs TPpyAOBOro 10ropopa. J{is kaHAuIaTOB — B TE€UEHHE
CpoKa, HEOOXOOUMOro Ml PACCMOTPEHHs KaHIUAATYpbl M 3aKIIOYCHHS
TPYAOBOT'O I0rOBOpA.

Cpoku xpaHeHus

B teuenue CpOKa, YCTAHOBJICHHOI'O HOMCHK.TI&TypOfI J€JI B 3aBUCUMOCTH OT THIIA
AOKYMCHTA, B KOTOPOM COACPIKATCA IMNCPCOHAJIBHBIC OAHHBIC, B TOM YHUCJIC B
COCTaBC JIMYHBIX ACT — 50 ner.

HOpH,[[OK YHUUTOKCHUA

B cootrBercTBUM C HOpHI[KOM YHUYTOKCHHUA U 00e3MMYNBAHUS ICPCOHAJIbHBIX

JaHHBIX [IIko0abI B 3aBUCUMOCTH OT TUIIA HOCUTES MCPCOHAJIbHBIX JaHHBIX.

3. Hean o0padoTkm: peajau3anust ITPaXKIAHCKO-TIPABOBBIX JI0TOBOPOB, CTOPOHOI,

BbITOJI0NIPUOOPETATE]IEM

WJIH ToJIy4aTesieM KoTopbIx siiasiercs [lkoma

KaTeropHH JaHHBIX

HepCOHaJ'IBHLIC JaHHBIC

[Iepeuens naHHBIX

* (hamunus, UMsl, OTYECTBO;

* [1aCIIOPTHBIE TAHHBIE;

* aJipec perucTpanuu 1 (i) GakTHIECKOTO MPOKUBAHHUS;
* KOHTaKTHbIE JAaHHBIE;

* HHAMBHIyalIbHBIM HOMEP HAJOTOIUIATEINbIINKA;

¢ HOMCP paCYCTHOI'O CUCTA,




* HOMep OAHKOBCKOW KapThl;
* WHBIC MEPCOHAIBHBIC JaHHBIC, MPEAOCTABIIEMble (PU3MYSCKUMH JIUIAMHU,
HEOOXOJMMBIC JUISI 3aKJIFOUCHHSI U MCIIOJIHEHHSI JIOTOBOPOB

Kareropuu cyObeKTOB

KonTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPa

CriocoOb1 00paboTKH

ABTOMaTH3UMpOBaHHAs1 00paboTka M 0€3 CpencTB aBTOMAaTU3allMd, B TOM
qucie:

* IOJYYEHHE IE€PCOHAJBHBIX JAaHHBIX B YCTHOW M NUCBMEHHOU (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;

* BHECEHUS MIEPCOHANIBHBIX JTAHHBIX B KYPHAIBI, peecTpbl U MH()OPMAITHOHHbIE
CUCTEMBI U TIOKyMeHThI 111kobl.

Cpoku 00paboTKH

B tcucHue CpOKa, H€O6XOIII/IMOFO JJI1 UCTTOJTHCHU A 3aKIIIOYCHHOI'0 JOTr0OBOpa.

Cpoxku XpaHeHus

B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH A€l B 3aBUCUMOCTHU OT
TUIA TOKYMEHTa, B KOTOPOM COJEPKATCs IEPCOHAIbHBIE IaHHBIE.

[Topsnok yHUYTOKEHUS

B cooTBercTBHHE C HOpr}IKOM YHUUTOKCHUA U 00e31MYnuBaHUs NEPCOHAIBHBIX
JaHHBIX IIIx0aBI B 3aBUCUMOCTH OT THUIIA HOCUTEIS NEPCOHAJIBHBIX TaHHBIX.

4. llenb 00paboTku: obecnevyeHue 6€30MaACHOCTH

Kareropuum ganubeix

ITepcoHasibHBIE TAHHBIE

[Tepeuenb gaHHBIX

* (hamuiIHsl, UMs1, OTUYECTBO;

¢ IMMaCIIOPTHBIC TaHHBIC,

* asipec peructparuu 1 (W) GakTHIeCKOTO POKUBAHMS;
* KOHTAKTHBIC JaHHBIC

Kareropuu cyobexToB

Cotpyanuku Lkomsr;
Vyammecs IIkoabl 1 ©X poauTenu (3aKOHHBIC MPEIACTABUTEIH);
[Tocernrenu Ulkomsl

Crioco6s1 00paboTKH

ABTOMaTH3upoBaHHas 00paboTka W 0e€3 CpencTB aBTOMATH3aIlUd, B TOM
qrce:

* MOJIydCHHWE TIEPCOHAJBHBIX MAaHHBIX B YCTHOH M THUCBMEHHOW (opme
HETIOCPEIICTBEHHO OT CYOBhEKTOB NIEPCOHAIBHBIX JaHHBIX;

* BHECEHUS IIEPCOHANTLHBIX JTAHHBIX B KYPHAIBI, peecTpbl U HH()OPMAITHOHHBIE
CHCTEMBI U TOKyMeHTHI [1IKOJTBI.

Cpoxu 00paboTKu

B teuenue neprnoaa HaxOoXKXACHUS ITIOCETUTECIIA Ha TCPPUTOPUN IIxons1

Cpoku xpaHeHus

B TeueHue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOM JIeJ B 3aBUCHUMOCTH OT
TUIA JOKYMEHTa, B KOTOPOM COJEp)KaTCsl MEepCOHAIbHBIC IaHHBIC, B TOM
yucie MuHUMYM 30 THEH B OTHOIICHUH 3aIlMCel KaMep BUICOHAOIIOACHMS.

[Topsiiok yHUUTOXKEHUS

B cooTBercTBHH C HOpHI[KOM YHUUYTOXKCHUA U 00€e3IMYHBaHUSA NEPCOHAIBHBIX
JaHHbIX [TIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTEIS IMCPCOHAJIbHBIX JaHHBIX

4. YciaoBusi 00padoTKH NMEPCOHAIbHBIX JAHHBIX
4.1. lllkona ocymecTBiasieT cOOp, 3aMKUCh, CUCTEMATH3AIUIO, HAKOIUICHUE, XpaHEHHE, YTOUYHEHHE

(oOHOBIIEHUE, UI3MEHEHHE), U3BIICUCHHE, UCTIOJIb30BaHUE, Tiepeaady (pacupocTpaHeHue, MpeaoCTaBICHHE,
JocTyi), oOe3nuyuBaHue, OJIOKMpPOBAHME, YJAJICHWE W YHUYTOXKEHHE IEPCOHATBHBIX JAHHBIX B
COOTBETCTBUHU C 3aKOHOJATEIBCTBOM O IEPCOHAIBHBIX JAHHBIX U JIOKATbHBIMU HOPMAaTUBHBIMU AKTaMH
IIxomnbI.

4.2. Bce mepconanbHble naHHbIe [llkona monmydaeT OT CyObeKTa MEpPCOHAJIbHBIX TaHHBIX, a B
Cllydasix, KOrJa CyObeKT MepPCOHANbHBIX JAHHBIX HECOBEPILIEHHOJIETHUH, — OT €ro poAuTeNel (3aKOHHBIX
MIpe/ICTaBUTENECH).

4.3. Ilonyyenue u oOpabOTKy MEPCOHANBHBIX JAaHHBIX, PA3pPElIEHHBIX CYObEKTOM MEPCOHAIBHBIX
JaHHBIX Ui pacrpoctpaHenus, lllkoma ocymiecTBisier ¢ CcOOMIOJCHHEM 3ampeToB W yCIOBHA,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkomna o6pabaTeIBaeT MepCOHATIbHBIC JAHHBIE:

* 0€3 UCMOJIb30BaHUS CPEJICTB aBTOMATHU3AIINH;



* C HUCHOJB30BAHUEM CPEACTB aBTOMATHU3allMM B MporpaMMax M WH(POPMALMOHHBIX CHUCTEMaXx,
ucnoab3zyemsix B [Ikose.

XpaHeHue MepCoOHABHBIX TAHHBIX:

4.5.1. llkoma XpaHUT MEPCOHATBHBIC TaHHBIC B TCUCHUE CPOKA, HEOOXOIUMOTO IS JIOCTUKCHHS
nenei ux o0paboTKH, a JOKYMEHTHI, COJIepIKaIlIie NMepCOHaNbHbIE JaHHBIe, — B TEUEHHE CPOKA XpaHEHUS
JOKYMEHTOB, ITPETyCMOTPEHHOTO HOMEHKIIATYPOHl JIeJI, C YUETOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. llepcoHanbHble [aHHBIE, 3a(QUKCUPOBAHHbIE HAa OyMa)KHbIX HOCHUTENSX, XPAHATCA B
3amMpaeMbIx mkagax 0o B 3aTUPaEMbIX TOMEIICHUAX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepconanbHbie AaHHBIE, 0OpabaThIBaeMble C MCIIOJIH30BAHUEM CPEICTB aBTOMATHU3AIUH,
XPaHATCS B TAKOM IOPSIKE U HA YCIOBHUAX, YTOOBI UCKIIOUNTH HETIPABOMEPHBIN MM CITyYaHBIH JOCTYT
K HHMM, YHHUYTOXEHHUE, M3MEHEHHE, OJIOKMPOBAHWE, KOMMPOBAHUE, MPENOCTABICHUE, PAaCIpPOCTPaHEHHE
MIEPCOHATBHBIX JaHHBIX, a TAK)KE MHBIE HEPaBOMEPHBIE ICHCTBYSI B OTHOIICHUH NIEPCOHAIBHBIX JTaHHBIX.

4.6. Jluma, oTBETCTBEHHBIE 3a 00pabOTKYy mepcoHanbHbIX AaHHBIX B lllkone, mpekpamaror ux
00pabaThIBaTh B CAEAYIOUINX CIyJasiX:

* TOCTUTHYTHI L1€JM 00pabOTKH MEPCOHATIBHBIX TaHHBIX;

* ICTEK CPOK JIEHCTBUS coryacus Ha 00pabOTKy NEpCOHANbHBIX JaHHbIX;

* OTO3BAaHO COTJIacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX;

* 00paboTKa MepcoHaIbHBIX JaHHBIX HETIPAaBOMEPHA.

4.7. Ilepenada nepcOHAIbHBIX TAHHBIX:

4.7.1. lllkona obecrieunBaeT KOHPHUAECHIUATBHOCTh EPCOHATBHBIX TAHHBIX.

4.7.2. llIxona nmepenaeTr nepcoHalbHbIE TAHHBIE TPETHUM JIMIIAM B CIEAYIOIINX CIydasx:

* cyOBEKT MepCOHANBHBIX JAHHBIX JIaJl COTIIacHe Ha Tiepeady CBOUX JaHHBIX;

* repenaTh JaHHBIE HEOOXOIMMO B COOTBETCTBUHU C TPeOOBAaHHMSIMHU 3aKOHOJATEIHCTBA B PaMKax
YCTaHOBJIEHHOM MTPOETYPHI.

4.7.3. llIxona He OCYILECTBISECT TPAHCTPAHUYHYIO TIepeavy NepCOHANbHBIX TaHHBIX.

5. Axkryanusamusi, MCIpaBjeHHe, yAajJeHHe M YHHUYTOKEHHe TIepPCOHATbHBIX JAAHHBIX,
OTBETHI Ha 3aNPOCHI CYOBEKTOB MEePCOHATBHBIX JAHHBIX

5.1. B cnydae mipenocTaBieHUSI CYOBEKTOM TE€PCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM
npeacTaBuTeNIeM (DAKTOB O HEMOJHBIX, YCTapEBUIMX, HEJOCTOBEPHBIX WM HE3aKOHHO IOJYYECHHBIX
nepcoHaNbHBIX JaHHBIX 1lIKona akTyanusupyer, ucrnpasisier, OJOKUPYET, yAAISEeT WIM YHHUTOXKAET UX U
YBEOMIIIET O CBOMX JCHCTBHX CYyObEKTa MePCOHANBHBIX JAHHBIX.

5.2. Ilpn nmocrtwkeHnu neneil oOpabOTKM MEPCOHANBHBIX IAaHHBIX, a TAKXKE B CIIydae OT3bIBA
CYOBEKTOM TEPCOHAJBHBIX JAHHBIX COTJIacusi Ha OOpabOTKy MepCOHAJIbHBIX JAHHBIX IEPCOHAJBHBIC
JaHHBIC TOAJIEkKAT YHUYTOXKCHUIO, €CIIM MHOE HE MPETyCMOTPEHO JOTOBOPOM, CTOPOHOM, MOJydaTeiaeM
(BBITOTOTIPHOOpETATENIEM) TIO KOTOPOMY SIBIISIETCSI CYOBEKT MEPCOHANBHBIX JTaHHBIX.

5.3. VYHUUTOXEHME JOKyMEHTOB (HOCHTENEW), COJEp)KallUuX IMEepCOHANbHbIE JIaHHBIE,
MPOM3BOAMUTCS B COOTBETCTBUU C [lopsaxoM yHHYTOXEHHS W 0OE3IMYMBAHMS NEPCOHAIBHBIX JTAHHBIX
[IkomBI B 3aBUCHMOCTH OT THIIA HOCUTEJSI IEPCOHAIBHBIX JTAaHHBIX, B TOM YHCIIE ITyT€M U3MENbYCHUS B
nipesiepe, CTUpaHus Wik (OPMATHPOBAHUS IEKTPOHHOTO HOCHTEIIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHANBHBIX JAHHBIX WIM €ro 3aKOHHOTrO mpencraButens Lllkoma
cooburaer emy MHGopManuioo 00 00paboTKe MEPCOHAIBHBIX JTAaHHBIX CyObEKTa B CPOKU M B IMOPSAKE,
YCTaHOBJIEHHOM 3aKOHOM.
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